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84 Silver Street, Nenagh, Co. Tipperary. Telephone: 067 56676
Email: info@ntlp.ie Website: www.ntlp.ie
STEP UP! Grant for Education and Training
Application Form
For any questions about this grant, please call NTLP staff between 4-5pm Tues-Thursday.

CLOSING DATE for applications: 14TH October 2011
APPLICATIONS MUST BE COMPLETED IN FULL
All RECEIPTS and SUPPORTING DOCUMENTS must be included before grants can be paid.
	Application Summary

	Name
	

	Home Address
	

	College Address (if different)
	

	Contact  details
	Telephone:                                   Mobile:

Email address:

	Age Range


	17-21 (

22-25 (

25-34 (    
35-44 (

45-54 (

55-65 (

	PPS number (s)
	

	What best describes your circumstances?
	Mature student (   Independent (  Living at home (   

Independent but supported by family (  

Independent with dependents (  

	Where did you hear about this grant? ___________________________________________________

	For Office Use Only

	Date stamp


	Application Number:______________________________________

Contact with Applicant:____________________________________

________________________________________________________
________________________________________________________

________________________________________________________

________________________________________________________

Scoring Date & Total: ______________________________________




	STEP UP! Grant Guidelines

	The STEP UP! Grant for Education and Training is aimed primarily at low-income families and people with lower involvement in education. It is available to jobseekers, people in receipt of social welfare, and low income families, who are in full or part-time further education and training. Applicants must be resident in the North Tipperary area. 
This grant supports costs associated with education and training undertaken in the calendar year 2011. These include the following:
• Tuition Fees • Materials Costs • Accommodation Costs
Phone Bills, Computer Equipment will not be funded.
Repeat courses, second degrees, Masters, PhD’s will not be funded,
Selection will be based on the information supplied (see checklist, page 3). Assistance will be given to those demonstrating greatest need, subject to available funding. Completed application forms will be accepted until 14th October 2011. Late applications will not be considered.
STEP UP! GRANT Application Process

1. Fill in form. Answer all questions. Grants will not be processed without all the supporting information eg. receipts, letters (See Checklist at end of form)
2. Drop in, or post to North Tipperary LEADER Partnership, Connolly/Silver Street, Nenagh. (Email applications will NOT be accepted.)

3. NTLP Staff will review applications and contact people if further information is required.
4. Applicants will be informed of NTLP decision to fund or not.
5. Applicants will call to Nenagh office to collect and sign for payments.
Notes

Funding is limited. 100% funding will not be given.

Applicants will be contacted as part of the application process.

Successful Applicants will collect grant cheques in early December 2011.

Due to time constraints, no appeals process can be facilitated.

Conditions as set out in the letter of offer to successful applicants must be adhered to i.e. signed contract/receipts as appropriate. Successful applicants will be expected to provide North Tipperary LEADER Partnership with information and feedback, as requested. Applicants can only apply for assistance for one course.



	STEP UP! Grant Scoring

	Scoring Sheet

Each application is scored according to the following criteria:

Application form is complete –  up to 5%

Supporting Documentation Provided – up to 10%

Evidence of need – up to 30%

Previous Educational History – up to 25%

(Grant primarily aimed at those with lower involvement in education)
Evidence of Progression – up to 20%

(Based on evidence of how training will help progress person from previous education/work) 

Discretionary Points – up to 10%

(Based on additional information and overall application & evidence)


	Contents

	1. Applicant Name & Details 

	2. Guidelines and Scoring 

	3. Checklist 

	4. Evidence of Income 

	5. What do you want the grant for? 
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	STEP UP! Grant for Education and Training
Application checklist

	Items required:

Please ensure you return all required documents with the completed application form. 
* 7-9 must be returned before November 30th.
	Check



	1
	Fully completed Application Form
	

	2
	Photo ID: Copy of Passport or Drivers Licence or College Card or Identity Card
	

	3
	Evidence of benefits for Applicants: eg Claim receipt, or Stamped letter from Social Protection 
	

	4
	Proof of Income (for Applicant and/or Household): eg. pay slip (where applicable)
	

	5
	Evidence of Parents income if under 23 (Benefit Claim or Pay slips)

If under 23 and living independently, supply evidence of Independent living (esb/phone bills)
	

	6
	For formerly self-employed – proof of self-employment, eg. Tax Cert.

	

	7 


	Evidence of course registration, for example: evidence of fees paid
	

	8
	Evidence of grants awarded or refused (applicant will have until November 30th to submit these)
	

	9
	RECEIPTS: for payment of course fees, accommodation, books, other materials (please send in with application form or submit before November 30th)
	


	Evidence of Income: Please tick one or more and supply proof:

	Applicant’s Employment/Income Status

Please supply proof of the following which apply to you – eg pay slips, benefit claim receipts, etc.

	Employed full time                              
(
Employed part time e.g. C.E./J.I. etc.

(
Unemployed more than12 mths                 
(
Unemployed less than 12 mths

(
Unemployed but not on live register

(
Medical Card Holder



(
Person with Disability(ies)


(
Small Holder on Farm Assist


(
In receipt of Lone Parent Benefit

(
Parent/Guardian receiving Lone Parent Benefit
(
Receiving Family Income Supplement 

(
Low Income Family



(
Other​​​​​​​​​​​​​​​​​_______________________
             (


	Parents/Guardians Income (applicants under 23)
If applicant is under 23, he/she must supply details of Parents/Guardian’s income. Eg. Payslip or benefit claim form/receipt.

	Employed full time                              
(
Employed part time e.g. C.E./J.I. etc.

(
Unemployed more than12 mths                 
(
Unemployed less than 12 mths

(
Unemployed but not on live register

(
Medical Card Holder



(
Person with Disability(ies)


(
Small Holder on Farm Assist


(
In receipt of Lone Parent Benefit

(
Receiving Family Income Supplement 

(
Low Income Family



(
Other​​​​​​​​​​​​​​​​​_______________________
             (


	If applicant is under 23, but living independently, please supply proof of independent living (eg bills in own name – rent, esb & phone)
	Phone/Electricity Bill                 
(
Rent Book                                  
(
Other​​​​​​​​​​​​​​​​  ​_______________________        (


	Please describe any SPECIAL CIRCUMSTANCES which may apply to you.

	

	Please indicate what proofs you are supplying? 

Copy of Claim Receipt                                                    (
Stamped letter from Department of Social Protection?       (
Tax Clearance Cert/C2......................................               (
Other. Describe:.................................................               (



	What do you want the grant for?

	Please give details of the course, training, or support for which you seek funding assistance:


	Name of Course/Training/Support:

Name and contact of Provider:

Give details of certification provided, if any:

Student Number: (if applicable)

Transport: How will you to travel, and how far?  

Other details: 



	Duration of Course/Training 

Please tick the relevant boxes
	Is this course/training full time/part time?   Full-time (    Part-time ( 

How long is this course/training?

Days

Months

Years

Other:

If long term study, what is your current year of the course?

1st year (  2nd year (  3rd year (  4th year (    Repeat  (


	What Costs are you Applying for?

	N.B. Please keep all receipts relating to these costs.

If your application is successful, you will need them as proof of expenditure.


	Write each element for which funding is requested, giving the cost.
For example:

Course/training fees
Materials: eg books

Accommodation

Guidance & mentoring

Study supports
No Item will be funded 100%. Funding is subject to availability.
Direct Cash payments will not be made.
	
     Purpose
         Evidence to be Supplied        Amount

                                                                         (eg Receipts)                                 
1._______________________       _____________          ____________

2. _______________________       _____________          ____________

3. _______________________       _____________          ____________

4. _______________________       _____________          ____________

5. _______________________       _____________          ____________

6. _______________________       _____________          ____________

7. _______________________       _____________          ____________

8. _______________________       _____________          ____________

TOTAL

                                         __________
 

	Original receipts must be dropped into NTLP Office before grant can be paid.


	Previous Educational History

	Previous Educational History

Please give details of your educational history to date and indicate the highest qualification you have achieved
	Primary Education only



(    

Inter/Junior Certificate
                    

(
Leaving Cert/ Leaving Cert Applied

(
Further Education/ P.L.C.                              
(
3rd Level Degree                    


(
3rd Level Masters                    


(
Other​​​​​​​​​​​​​​​​​___________________________



	Please give the Year and Details of previous post secondary Education and Training courses you have done?


	


	Additional Details

	How will this course/training/support advance your employment prospects?

	

	Please give any extra information about why you require support?

	

	Community Engagement: Would you be available to give some assistance (whatever is possible for you) to community, social or cultural activities, sponsored by NTLP?

	


	Financial Information 
(NOTE: NTLP is in communication with other funders in order to avoid double funding)

	Are you in receipt of County Council/VEC maintenance grant? 

	Please circle:                            YES / NO.

If Yes, please circle:                Adjacent/Non Adjacent/Special rate.

Give amount per month:         ______  __________  __________
You may be required to supply a letter from VEC or County Council stating that you are not in receipt of grant.

	Did you receive a County Council/VEC grant in academic year 2010/2011? If so STATE which:
	

	What other financial support have you applied for/availed of:*

For example College Access Funds, Back To Education Allowance, Scholarship/

Bursary, SVP, Community Welfare Officer, other.


        * per Year/Month/Week

	           Type

             Amount
*Year
*Mth
*Week
______________________
___________
   (
   (
   (
______________________
___________
   (
   (
   (
_______________​_______
___________
   (
   (
   (
_______________​_______
___________
   (
   (
   (


Total
€_________________


	Are you working during term time?

If yes, how many hours per week do you work?
	
                 Yes  (


No  (  

  < 8 hrs.(   9-12 hrs (  13-16 hrs (  17-20 hrs (  >20 hrs (

	Family Contribution: please give details of any family contributions.
	

	Please give other financial information you feel is relevant.
	


Statement

The above information is true and correct to the best of my knowledge.  Furthermore, I give permission to allow additional information of relevance to this application to be sought from, or shared with, others as appropriate.

Have you included everything on the checklist? See end of application form.
If any false or misleading statements or information is given, grant aid will be recouped or withheld.
Signed: __________________________
Date: ________________
Please return to: “STEP UP GRANT, North Tipperary LEADER Partnership, 84 Silver Street, Nenagh, Co. Tipperary”
FUNDING IS LIMITED

Applications will not be accepted after October 14th 2011
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